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Personal Excellence Introduction
This is an introductory session for the Personal Excellence Workshop. The class has two parts, a) describe the basics of personal excellence and b) demonstrate how to do it using Microsoft Outlook and Ceptara's Organizer Add-in.
The first 30 minutes is focused on covering the basics of driving personal excellence:
	What is important to me?
	What should I focus on?
	What do I need to do in the next 5 minutes?

In the remaining time, we demonstrate a personal execution model using Microsoft Outlook and Ceptara's Organizer for Outlook Add-in. Our execution model:
	Collect
	Process - 5Ds
	Organize
	Review
	Act
	Track
	Store

The entire presentation is available by requesting more information!
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 Full Name: *
 
 First and Last Name







 Title: 
 




 Company: 
 




 Email Address: *
 




 Comment: 
 
 Please let us know any special considerations in responding to your inquiry.







 Newsletter: 
 
  Yes I’d like to receive the Ceptara newsletter for the latest news and techniques in quality management.













CAPTCHAThis question is for testing whether you are a human visitor and to prevent automated spam submissions.



 What code is in the image?: *
 
 Enter the characters shown in the image.











  


  
    
        


      





	
Your privacy is important to us, the information you share may be used by Ceptara, our suppliers exclusively to provide services for Ceptara, and by our business partners to conduct joint marketing programs with Ceptara. We will not share your personal information with third parties other than these, or with any third party for their independent use without your permission.  Privacy Statement.



For a full list of our training - check out our Course Catalog.  
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  Microsoft Outlook Add-In


  

Focus on Your Life, Not Your Inbox

Achieve greater focus by shifting your attention from e-mail to accomplishing what matters most!
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